
  

HOW TO FILL OUT FORM BT-129 
POWER OF ATTORNEY 



TAXPAYER INFORMATION 
 
The first section of Form BT-129 is for the taxpayer’s information. Whomever is to be 
represented by a Power of Attorney (POA) must provide the following information: 

• Taxpayer name and address 
• SSN if an individual / FEIN if a business 
• Phone number 
• Permit number(s), if applicable 

 
If any information is missing, the POA will be invalid.  

 
 
 

REPRESENTATIVE INFORMATION 
 
The next section is for the POA's information. Whomever will be representing the 
taxpayer must provide the following information: 

• Representative(s) name and address 
• Phone number  
• Fax number (if applicable) 

 
If any information is missing, the POA will be invalid. 
 

 
 

  



TAX TYPE / PERIODS 
 
This section establishes which information the taxpayer wants the POA to have 
access to. The OTC administers many different tax types; Be specific when listing the 
tax type(s) and period(s) for which the POA is authorized to represent the taxpayer. 

• Assign the tax type(s) for which the POA is authorized (e.g. individual income, 
corporate income, sales tax, etc.)  

• Include the reporting period(s) for which the representative would be entitled 
to receive information and provide representation. 

• For certain tax types such as sales tax, specific start dates and end dates 
associated with the reporting period are needed.  

• For tax types like individual income tax, only the year is required. 
• If a taxpayer wants the POA to have access to all tax types and/or all periods, 

enter ALL in the respective field. 
 

 
 
 

TAXPAYER SIGNATURE 
 
Form BT-129 requires the signature of the taxpayer who is requesting a POA. The 
OTC will accept electronic signature.  
 

 
 
 
 

  



REPRESENTATIVE SIGNATURE  
 
In addition to the taxpayer’s signature, Form BT-129 requires the signature of the 
representative that will be the POA for the taxpayer. A representative cannot sign for 
both the taxpayer and the representative. If a POA is submitted with the same 
signature on both lines, it will be rejected. The OTC will accept electronic signature. 
 
The POA must also check a box to indicate what type of representation they are 
providing. If the POA does not fit within the parameters listed, check the Other box 
and include a short description of the POA's representation for the taxpayer.  
 
If the form is submitted without the required signatures, the POA will be invalid. 
 

 
 


